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10.

RULES AND REGULATIONS OF THE POTTER COUNTY BAIL BOND BOARD

(As amended and approved —08-16-2017)

SECTION 1 Definitions

“Bail Bond™ means a cash deposit, or similar deposit or written undertaking, or a bond or
other security, given to guarantee the appearance of a defendant in a criminal case.

“Bail Bond Surety” or “Surety” means any person who for hire or for any compensation
deposits any cash or bonds or other securities or executes as surety or co-surety any bond
for other persons.

“Board” means the Potter County Bail Bond Board.

“Bonding Business” or “Bail Bond Business” means solicitation, negotiation or
execution of a bail bond by a bail bond surety.

“Code” refers to Title 10, Chapter 1704 of Vernon’s Texas Statutes and Codes Annotated
Occupations Code [§1704.001 et seq. Texas Occupations Code].

“Company” includes corporations and other business entities.

“License holder” means a person licensed as a surety by the Potter County Bail Bond
Board.

“Person” means an individual or corporation.

“Rules” means the Rules and Regulations as adopted by the Potter County Bail Bond
Board, as amended from time to time.

“Solicitation” means a direct or an indirect conversation, contract, request, invitation or
suggestion to any prisoner, while such prisoner is in official custody, official
confinement or official processing, that such prisoner should use any particular bonding
license holder. Solicitation includes the requesting, inviting, asking or suggestion that
any other person solicit bail bond business from a prisoner in official custody, official
confinement or official processing for a bonding license holder, whether or not it
involves employment, payment, promise to pay, or any inducement of value whatsoever,
to be provided by the bonding license holder or agent to such person. Each solicitation is

a scparate offense.
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SECTION 2 The Board

Name
A. The name of the Board is the Potter County Bail Bond Board.
Address.
Al The mailing address of the Potter County Bail Bond Board is: POTTER
COUNTY BAIL BOND BOARD, c/o Potter County Sherift’s Office, 13100 NE
29th, Amarillo, Texas 79111.
Members of the Board.
A The board consists of:

1. The sheriff or a designee from the sheriff’s office who must be the
administrator or a deputy sheriff of the rank at least sergeant;

2. A district judge of Potter County having jurisdiction over criminal
matters and designated by the presiding judge of the administrative
judicial district, or a designee of the district judge who is approved by
the presiding judge;

3. The county judge, a member of the commissioners court designated by
the county judge, or a designee approved by the commissioners court;

4, A judge of a county court at law in Potter County having jurisdiction
over criminal matters and designated by the commissioners court, or a
designee of the judge who is approved by the commissioners court;

5. The district attorney or an assistant district attorney designated by the
district attorney;

6. A licensed bail bond surety or agent for a corporate surety in Potter
County elected under Section 1704.0535, or a bail bond surety or agent
for a corporate surety licensed in Potter County who is designated by the
elected surety or agent;

7. A justice of the peace;

8. The district clerk or the clerk’s designee;
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9, The county clerk or the clerk’s designee;

10. If appointed by the board, a presiding judge of a municipal court located
within Potter County;
11. The county treasurer or the treasurer’s designee; and
12. A criminal defense attorney practicing in the county and elected by other
attorneys whose principal places of business are located in the county
and who are not legally prohibited from representing criminal
defendants, or the designee of the criminal defense attorney.
Persons authorized to designate the member of the board in a particular category
named above shall make such designation in writing.
The board shall annually conduct a secret ballot election to elect the member of
the board who serves as the representative of licensed bail bond sureties by
electing a licensed bail bond surety or agent for a corporate surety board
member. Each individual licensed in the county as a bail bond surety or agent
for a corporate surety is entitled to cast one vote for each license held. If the bail
bond sureties fail to elect by a majority a new representative, then the bail bond
surety serving previously shall continue as the bail bond sureties’ representative
providing that he or she is a licensed bail bond surety in good standing.
In accordance with Chapter 551.005 and 552.012 of the Government Code: New
members within 90 days of being seated on the Board need to provide a copy of
education certificates pertaining to “OPEN MEETINGS” and “PUBLIC
INFORMATION™ training to be retained with Board records.
A written designation for a Board Member must be provided to the Board

Secretary prior to a meeting for the designee to be able to vote on agenda items.

Organization of the Board

A.

B.

The board, at each December meeting, shall elect a presiding officer (“chair™),
vice-chair and secretary and shall recognize the members for the coming year.

The chair shall preside at all meetings. The chair may vote on board matters.
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The wvice-chair shall act in the temporary absence of the chair. The vice-chair
shall automatically become chair if the chair fails to serve the entire year for any
reason. The board shall then elect a new vice-chair at its next regular meeting.

In the absence of the chair or vice-chair at a regular or special meeting of the
board, any other member may preside as acting chair.

The secretary shall keep the minutes of meetings and shall have the
responsibility of preserving records of the board except as specifically provided
in these rules. If the secretary fails to serve the entire year for any reason, the
board shall elect a new secretary at the next regular meeting;

A license holder who is a member of the board is disqualified to vote in any
matter directly concemning issuance, suspension or revocation of the license

holder’s license;

Meetings and Agenda

A.

The board shall meet on the third calendar Wednesday of each month or as
determined by the board.

Meetings shall be held in the Central Jury Room, Potter County District Courts
building, at 3:30pm, unless otherwise determined by the Board.

The board may meet at such other times and places specified in the Notice of
Meeting at the call of the chair or vice-chair.

Four members shall constitute a quorum.

The board may take action only on a majority vote of the Board members
present.

The agenda shall be prepared and posted by the chair or secretary. All required
notices shall be sent or e-mailed by the chair or secretary to all board members.
Meetings are subject to the Texas Open Meetings Act and notice shall be posted
as required in that Act by posting a copy of the agenda on the official notice
board of Potter County at least seventy-two (72) hours in advance of any regular
or special meeting, with a copy thereof delivered to or e-mailed to each member

at the address supplied by each member to the secretary.

6 of 23



In order to be placed on the agenda for a regularly scheduled meeting, a request
shall be directed to the secretary of the Potter County Bail Bond Board no later
than 12:00 p.m. on the Thursday preceding the regularly scheduled meeting.

No itermn will be placed on an agenda until all relevant information is delivered to
the secretary of the board. This specifically includes, but is not limited to,
original or renewal applications and requests to increase collateral by putting
additional property in trust.

Any requests for special or emergency meetings shall be by written request to
the chair and secretary of the Potter County Bail Bond Board and shall be
accompanied by all pertinent data including a statement of why a special or
emergency meeting should be called. The request for an emergency meeting

must comply with the Texas Open Meetings Act.

SECTION 3 Rules and Regulations

1. Adoption. Amendment and Repeal

A.

The Rules and Regulations of the board may be adopted, altered, amended or
repealed by a two-thirds (2/3) majority vote of all the members present at a
regularly scheduled meeting of the board, provided that at least 14 days written
notice is given of the proposed adoption, alteration, amendment or repeal, by
posting the proposed rules in the same manner as posting notice of meetings of

the board.

2. State Law Controls,

A.

These regulations are intended to comply with applicable state statutes relative
to bail bonds, particularly Chapter 1704 of the Code. In the event of any conflict
between these regulations and any Texas law, the latter shall govern. A
provision found to violate state law will be considered void and severed from
the regulations, and the balance of the regulations shall remain in full force and

effect.

Responsibility of License Holders
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These rules and regulations are not duplicative of the provisions of Texas law
governing the making of bail bonds or the regulations governing bail bond
sureties. It 1s the responsibility of all license holders to read, be familiar with and
follow the requirements of Texas Occupations Code Chapter 1704 and the Texas

Code of Criminal Procedure provisions regarding bail bonds.

SECTION 4 Licensing

1. License Required

A.

Mo person may act as a bail bond surety in Potter County, Texas without first
obtaining a license from the Potter County Bail Bond Board, except as otherwise
provided by law.

A person licenses to practice law in the State of Texas may execute a bail bond
or act as a surety for persons the attorney actually represents in criminal cases as
provided by the code.

A separate license is required for each agent operating under a corporate power
of attorney.

An individual may hold one license as an individual and one license as an agent

for a corporate surety, but may not hold more than one of each type of license.

2. Application

A.

A person seeking a license shall submit an original application to the Sherift’s
designee on the board, or in that person’s absence to the chair, together with the
required filing fee. The Sheriff’s designee will keep the onginal application in a
secure location and provide digital-only copies with the notation DO NOT
PRINT to the following persons only: Board Secretary, Board Treasurer,
District Attorney, County Attorney.

The filing fee for an application is $500.00 and is not refundable.

An application shall be made on the form promulgated by the board.
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If the surety proposes doing business under an assumed name, then a completed
assumed name certificate ready for filing shall be submitted with a new
application or a copy of a recorded assumed name certificate shall be submitted
with renewal.
If the application is for a new license, the street address, mailing address and
telephone number for the office of the surety shall be furnished to the board
within twenty (20) days after the application is approved.
A new license holder shall furnish to the board the taxpayer identification
number for the business within sixty (60) days of being licensed.
All applications must include:
Private Surety: A current, sworn financial statement that includes all
assets and liabilities. The statement shall be made on a form prescribed
by the board and dated within 90 days of the application. Only the
original financial statement is required to contain account numbers,
social security number and date of birth, and this information may be
redacted from the copies.
Insurance Surety: Financial statements for insurance companies are
issued as laid out by the State Board of Insurance. The financial
statement included in a new / renewal application shall be dated closet to
one of the dates listed:
A, Annual statements are due by Marchl1st of each year.
B. Quarterly statements are due by: May 15, August 15 and
November 15 during each year.
A set of fingerprints of the applicant. If the applicant is a corporation, a
set of the fingerprints of the person who will be the agent of the
corporation for the business. In a renewal application, a copy of the
fingerprints filed with the original application.
If the applicant is a corporation, the name and address of the

corporation's agent for service of process and a statement that the
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corporation will notify the board's secretary of any change in this
designation.

The appropriate checklist of items to be contained in the application
packet. The checklist to be used will be included in the application
packet and must be signed by the applicant stating that the application is
complete. If the application is not complete the application will not be

accepted.

Applicants pledging real property as security must include the following items

in the application, in addition to the items required by Section 1704.155 of the

Code:

A current statement indicating the net value of the property according to
the appropriate Tax Appraisal District or, at the discretion of the
applicant, a current appraisal indicating the net value of the property
made by a real estate appraiser who is a member in good standing of a
nationally recognized professional appraiser society or trade organization
that has an established code of ethics, educational program and
professional certification program. A “current appraisal” is one made
within twelve (12) months immediately preceding the date the
application is submitted to the board.

An agreement to keep current the insurance on any improvements on the
property against any damage or destruction while the property remains in
trust, in the full amount of the value claimed for improvements, showing
the board as the first mortgagee and any loss payable to the benefit of the
board. The applicant shall provide the board with a copy of the policy
and a copy of any insurance renewal policy on or before each annual
license anniversary date. The applicant shall notify the board in writing
of any cancellation, termination or lapse in the policy required herein.

A proposed Deed of Trust which the applicant plans to execute to the

Board on the property. If the applicant is married, the applicant’s spouse
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must also execute the Deed of Trust or provide a sworn affidavit to be
filed in the Deed Records that the spouse agrees to the transfer to the
board, any right, title, or interest that the spouse may have in the
property. The board shall be listed as first lien holder on any real
property placed with the board for security.
A current photo of the property.
A form prescribed by the board affirming that the applicant will not
designate the property as a homestead.
An application for renewal of a license shall include a list of all the license
holder’s active bonds, pending judgments nisi and final judgments pending
payment.
It 1s the responsibility of the applicant to insure that all of these requirements are
followed and that all necessary information 1s provided to the board prior to

consideration of any original or renewal application.

nsideration by the Boar

After an application has been properly submitted and the fee has been paid, the following

procedure shall be followed:

A.

The application shall be placed on the agenda for initial consideration at the next
regularly scheduled meeting of the board.

Unless otherwise directed by the board at the meeting where initial
consideration is given to the application, the sheriff or sheriff’s designee shall
cause an investigation to be made to determine whether or not the applicant
possesses sufficient financial resources to comply with the Code and satisfies all
other requirements of the Code and these regulations, and shall cause those
findings to be submitted to the board in a written report at the next meeting. If
any person or entity contacted in the course of the investigation requires a
release before divulging information that is different than the release form
provided by the board, the sheriff or his designee shall contact the applicant and

request completion of the required release. If the applicant refused to complete
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the release, the sheriff or his designee shall notify the board, and the board may
consider the applicant's refusal to complete the required release in it's decision to
grant or deny the license.

The application for a new or renewal license will not be considered for approval
at the first meeting during which the application is initially presented.

D. The applicant shall be notified of the date of final hearing on the application by
mail, fax or e-mail, which includes a copy of the agenda and notice of the
meeting, to the address contained in the application.

If, after hearing, the board is satisfied that no ground exists on which to deny the
application, the board shall enter an order conditionally approving the
application subject to the application being perfected by the filing of the security
deposits required of the license holder. At the end of ninety (90) days, if, the
required security deposits have not been made as required to the treasurer,
conditional approval shall expire without notice and the applicant will have to
reapply.

If the board determines that a ground exists to deny the application, the board
shall enter an order to that effect.

G. An order conditionally approving or denying an application for a new license,
shall be sent to the applicant by the board secretary and a copy retained for the
records. When all application requirements are met and the required collateral
has been filed with the Treasurer, the secretary shall mail a License Certificate to
the applicant. The renewal date on the certificate will be every 2 or 3 years, as
required in the Occupations Code, from the day the proper collateral was filed
with the Treasurer.

H. An order approving or denying an application for an existing license to be
renewed will be mailed to the applicant by the board secretary and a copy
retained for the records. A new License Certificate, if granted a renewal, will be
mailed to the applicant and a copy will be retained for the record.

License Expiration and Renewal,
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E.

The expiration date for licenses numbered one through fifteen (1-15) which
were issued at the time of the creation of the board in 2001 will be September 30
of each renewal cycle.

The filing fee for a renewal application is Five Hundred Dollars ($500.00). The
fee is not refundable and shall accompany the application.

The application for renewal shall have the same form and content as an
application for the original license. The applicant shall include a copy of any
certificate of deposit and a copy of a recorded C.D. assignment. If real property
is pledged the applicant shall include a copy of the recorded deed of trust and all
other documents pertaining to real property that are required in an original
application.

It 1s the responsibility of the license holder to apply for renewal. If a renewal
application is not timely filed and the current license expires, the license holder
shall not execute bail bonds until a new license 18 1ssued.

If a renewal application is not timely filed, an original application is required.

Revocation and Suspension of License.

A.

A Notice of Hearing to suspend or revoke a license shall be sent by regular mail,
hand-delivery or e-mail to each member of the board, and shall be posted in
accordance with the Open Meetings Act on the official bulletin board at the
Potter County Courthouse.

The license holder shall have the right to be represented by an attorney at a
hearing to suspend or revoke a license.

If a suspension or revocation is imposed, no probation of the suspension or
revocation shall be allowed.

If a license is suspended under Section 1704.253 of the Code for failure to
maintain required security, that suspension shall be reported by the treasurer to
the board and included in the minutes of the board at its next regularly scheduled

meeting.
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The district or county clerk shall immediately notify the shenff if a bail bond
surety fails to pay a final judgment as provided by Section 1704.204(a) of the
Code. After receiving a notification, the sheriff may not accept any further
bonds from the bail bond surety until the surety pays the judgment. The bail
bond surety’s privilege to post bonds is reinstated when the bail bond surety

pays the judgment.

SECTION 5 Security

Deposit of Security

Upon notice that an application for license has been tentatively approved, every applicant

shall within ninety (90) days:

A.

Deposit with the treasurer a cashier’s check, a copy of the certificate of deposit
and a CD assignment from the bank where the CD is held showing the board as
lien holder, or cash in the amount indicated in the application, but not less than
$50,000.00, which shall be held in a special fund to be called the Bail Bond
Security Fund; or

If real property is to be used as security by the applicant, the applicant shall,
together with the applicant’s spouse (if the applicant is married), execute a Deed
of Trust to the real property listed in the application, with the chair as trustee,
conveying said property in trust to the board.

The property shall be valued in the amount indicated on the appraisal
presented to the board and in the event of more than one appraisal being
presented to the board, the appraisal accepted by the board during the
application process. The value of the property may not be less than
$50,000

The Deed of Trust shall be delivered to the chair for approval. The
applicant shall then record the deed of trust, pay all filing fees and

deliver the deed to the treasurer.

14 of 23



3. The applicant shall provide a binder from an insurance company
showing the board as  mortgagor or primary loss payee on any

improvements on the property.

2. Additional Security

A.

The treasurer may accept cash, certificates of deposit, or cashiers checks for
additional security without further board action.  Once deposited, such
additional security will effect an increase in the license holder’s security limit
within two business days.

The treasurer may receive additional security in the form of real property but
such additional security is not effective until approved by the board at a next
regularly scheduled meeting. Documents relating to security in the form of real
property shall be provided to the county attorney’s office for review prior to

placement on the board’s agenda.

Records
AL

The treasurer Sheriff’s Designee and the Treasurer shall keep all original
applications and records regarding real estate placed in trust with the board,

which shall include insurance and tax payments.

4. Cash Deposits

Al The treasurer may purchase Certificates of Deposit with cash deposited as
security, if deemed advisable by the treasurer, and the interest thus accruing shall
remain on deposit and accrue to the account of the license holder.

B. The treasurer shall make periodic reports to the license holder of the amount of
interest accrued.

C. Funds withdrawn to pay final judgments of forfeiture shall be paid by check
signed by the treasurer.

D. The Bail Bond Security Fund shall be subject to audit by the county auditor.

5. Withdrawal of Security
AL A license holder may withdraw security only as provided by Section 1704.210

of the Code or by these rules.

15 of 23



If a license holder’s liability, actual or potential, falls below the amount of
security pledged, the license holder may, with the board’s approval, withdraw
security to the extent that the remaining security is sufficient to cover the license
holder’s hability.

The license holder may, with board approval, substitute one form of security for
another, provided that the security remains sufficient to cover the license
holder’s liability.

No license holder may withdraw security from deposit, or make changes to the
nature, location, identification or amount of security deposited, without the

board’s knowledge and approval.

SECTION 6 Operating a Bonding Business

Writing Bonds

Bonds shall be made under the following regulations:

A.

Within three (3) days of the principal’s release on the bond, a contract shall be
executed between the surety and the principal and a copy given to the principal
immediately after signing.
The contract shall set forth all the following information:
The amount of the bond fee. If the contract is for more than one bond,
then the fee for each bond shall be set out separately together with a total
fee.
The amount of any late fees or penalties and the conditions under which
they may be imposed.
Any finance charges.
Any payment schedule, which shall include any down payment
collected, how often a payment is due, how much the payment is, what
date the first payment is due and when the subsequent payments are due.

The amount and type of property taken for payment of the bail bond fee.
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4,

6.

f. The amount and type of property held by the bail bond surety for
assurance of the principal’s appearance in court and the conditions under
which the property will be returned.

No security shall be held for the payment of a bail bond fee and assurance of the
principal’s appearance in court that is in excess of the particular risk involved.
A bail bond surety may, at any time, by posting additional security, increase the

bail bond surety’s limit pursuant to 5.2.a.

Motifications

A.

The sheriff shall immediately notify each court, including justices of the peace
and municipal courts having jurisdiction over criminal matters in the county, and
gach entity charged with the responsibility of housing any prisoner in official
custody pending trial, when a bail bond surety’s license is suspended or revoked
or an agent’s authority 1s rescinded.
in bonds n n in rity limi

Out-of-county bonds written by license holders shall not count against the
liability limits set by the amount of collateral pledged to the board.

Bonds written in any municipal court or justice of the peace in Potter County

shall not be counted against the license holder’s liability.

Bond Form

A.

Bonds shall be written on a form approved by the board.

Proof of Death of principal

A.

A license holder shall not be released from hLability on a bond where the
defendant 1s alleged to be deceased until after a certified copy of the death
certificate has been presented to the district or county attorney’s office and the
criminal case dismissed, or until the court has executed an order discharging the

surety.

Identification to a telephone caller
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A.

A license holder or agent answering a telephone call to a bail bond surety’s
office phone number shall identify the actual or assumed business name of the

surety to the caller.

7. Name of Business

A.

The assumed name of each license holder’s business must be unigue. No license
holder may operate under an assumed name that is a derivative or substantially
similar to a name being used by another license holder, except that a person who
is operating one business as an individual and a separate business as an agent for
a corporate surety may operate both business under names that are similar or

derivative.

8. Change of Ownership

A.

A copy of the proposed contract for sale of a license holder’s business shall be
provided to the board prior to any change of ownership.
At the time the proposed contract for sale is provided, a license holder who is
selling a business shall provide to the board an address for service or a sworn
statement designating an agent and address for service.
Bond Substitution Procedures:
Bonding company will present to Judge the Motion and Order to
Substitute Bond (containing old bond # and new bond #) along with the
new bond in hand (properly executed by the Principal and Surety).
Bonding company will then present to Clerk the Motion and Order to
Substitute Bond.
Clerk will make copy of Motion and Order to send with Original Bond
(properly executed by the Principal and Surety) to the Sheriff’s office.
Surety has the option to hand carry this information to the Sheriff’s
office or leave with the clerk to be sent to Sheriff’s office.
The bonding company must provide copies if they want file mark copies
for their records.

Sheriff’s office receives and accepts bond.
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Upon approval of bond the Sheriff’s office will forward original bond to
the Clerk’s office for filing.

SECTION 7 License Holder Records

In General

A.

R

A license holder shall maintain a record of each bond on which the license
holder appears as surety and shall maintain a separate set of records for each
county in which the surety is licensed.

In addition to the information specified in the Code, the records shall include a
copy of any contract executed between the license holder and the principal or
the principal’s agent as well as any receipt issued to the principal or the
principal’s agent for cash or property received from the principal or the

principal’s agent.

ipt for Collateral

A license holder shall have a receipt signed by the surety and the principal or principal’s

agent, stating the following:

T H D0 ®

The name of the person for whom the bond is posted;

The county and case number(s) the collateral covers;

Whether the collateral is being held for appearance and/or payment of fee;
When the collateral will be returned;

A list (description) of the collateral; and

How request may be made for return of the collateral.

Agent for Service

A,

Within 10 days of a change in the designation of a corporate license holder’s
agent for service of process, the license holder shall notify the Board secretary
of the change in writing and provide the new agent's name and address.

SECTION 8 Payment of Final Judgments of Forfeitures
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1. In General

A.

If a final judgment of forfeiture that results from the license holder’s execution
of a bail bond remains unpaid thirty-one (31) days after the date of the final
judgment, the cash deposit or proceeds from foreclosure of a deed of trust shall
be paid in satisfaction of that judgment, pursuant to 1704.204 of the Occupations

Code.

2. Cash Deposited as Security

A.

A license holder’s cash deposit, if any, shall be paid in satisfaction of a bond
forfeiture judgment upon presentation to the treasurer of a certified copy of a
final judgment. Payments shall be to the clerk of the court in which the

judgment was rendered.

3. Real Property executed as Security

A.

Upon presentation to the board of a certified copy of final judgment, the deed of
trust to real property executed as security shall be immediately ordered to be
posted for foreclosure in accordance with the statutes governing foreclosures of
deeds of trust and the property shall be sold at foreclosure.

Upon posting for foreclosure, the security deposit of the license holder is
considered depleted by the appraised value of the property.

Proceeds from the foreclosure sale shall first be applied to any expenses of sale
and to court costs, and the remainder then applied to the principal and interest
owing on the judgment.

If the proceeds are insufficient to satisfy the judgment, then additional properties
of the license holder held in trust by the board may be foreclosed in accordance
with the trust provisions and if the proceeds from the foreclosure sale are
insufficient to satisfy the judgment, then the board may direct that execution
issue on the judgment against any non-exempt property that the license holder

may have.
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Proceeds remaining after satisfaction of the judgment shall be paid over to the
treasurer for the deposit to the account of the license holder as security for

outstanding bonds.

SECTION 9 Employees of License Holders

Employee Definitions

“Employee” as used herein mean any person hired by a Licensed Surety who performs

any of the following duties:

A.

meets and negotiates in person, or communicates on any telecommunication
line, orally or in writing, with members of the public for the purpose of
soliciting bail bonds or with reference to any aspect of the bail bond business on
any premises where the bondsman conducts his bail bond business (jails,
courthouses, offices, etc); or

eceives money as a fee, or money or real property as collateral for bail bonds; or

interviews or takes information from persons who have been released from jail
pursuant to a bail bond provided by the Surety; or

receives money as a fee, or money or real property as collateral for bail bonds;
or

must be at least 18 years of age,

must not have been convicted of a misdemeanor involving moral turpitude or a
felony in the past ten (10) years.

ions of th I

The Surety must take reasonable steps to insure that his employees comply with
the Texas Occupations Code and the By Laws of the PCBBB.

A complete application must be submitted to the secretary of the board within
ten (10) days of hiring a new employee. The application must written
verification from the employer that a Texas-licensed private investigator has, at

the employer’s request, performed a search of the criminal history of the

21 of 23



employee and that the search has revealed no convictions for any felony offense
or any misdemeanor offense involving moral turpitude as of the date of the
employer’s verification. The application will be placed on the next regularly
scheduled meeting of the PCBBB. A complete application form must be turned
into the PCBBB Secretary within ten (10) days of hiring a new employee with a
non-refundable $25.00 check. The application will be placed on the next
regularly scheduled meeting of the PCBBB for consideration.

It is the obligation of the Surety to notify the PCBBB Secretary, via e mail,
within five (5) days of termination of an employee so they can be removed from

the approved Employee list given to the courts and jails.

General Emplovee Rules

A.

The PCBEBB may revoke or suspend an employee if the employee has at any
time, either before or after the effective date of this rule, violated the
Occupations Code or the By Laws of the PCBBB.

An Employee must not do anything which a licensed Surety is prohibited from
doing. If an employee is found to have violated the requirements and rules to be
an employee, they can no longer be employed by any licensed surety.

The procedure for revocation or suspension of an employee is the same as for
revocation or suspension of a Surety’s license.

An applicant who is denied a license may not reapply for a period of six (6)
months from the date of their application.

Sureties will be held responsible for the actions of their emplovees.

A Surety shall not order, encourage, or knowingly or recklessly permit an
Employee to violate Chapter 1704 of the Texas Occupations Code or the
PCBBB By-Laws. All Sureties who employ an Employee who violates the law
or this Board’s are subject to suspension or revocation of their license.

A Surety or an agent of a Corporate Surety will be given an 1D card from the
Sheriff’s office listing the license number, bail bond company name and

business address of the bail bond company.
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(As adopted the 10th day of May, 2001)

(Amended the 19th day of March, 2002 - Amended the 13th day of August, 2002)
(Amended the 26th day of February, 2003 and the 26th day of March, 2003)
(Amended the 30th day of April, 2003 and the 19th day of November, 2003)
(Amended the 18th day of February, 2004, March 17, 2004, June 30, 2004, and September 29,
2004)

(Amended the 30th day of March, 2005, April 27, 2005, September 28, 2005)
(Amended the 20th day of September, 2006 - 18th day of October, 2006)
(Amended the 19th day of December, 2007)

(Amended the 16th day of January, 2008)

(Amended the 27th day of May, 2009)

(Amended the 28th day of October, 2009)

(Amended the 17th day of February, 2010)

{Amended the 19th day of May, 2010)

(Amended the 21st day of December, 2011)

(Amended the 17th day of July, 2013)

(Amended the 15th day of January, 2014)

(Amended the 16th day of August, 2017)

{Amended the 20th day of April 2022)
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